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OHIO MECHANICS’ LIEN LAW CHECKLIST
FOR SUBCONTRACTORS AND MATERIAL SUPPLIERS

FOR PRIVATE PROJECTS

1.
Serve a request on the owner for a copy of the Notice of Commencement.  The request may be served on the general contractor if you have a contract with it.  In either case, the Notice of Commencement is to be provided to you within ten days after making your request.  If your request is ignored, obtain the Notice of Commencement from another source.  The owner (or general contractor, if applicable) is liable for your expenses incurred in obtaining this information.  If the owner or general contractor has failed to respond to your request, you do not need to serve a Notice of Furnishing until 21 days after the Notice of Commencement is provided to you. If you are not provided with a copy of the Notice of Commencement at all, you do not have to serve a Notice of Furnishing.
2.  If you have received a copy of the Notice of Commencement and you have been served with a request for it from one of your subcontractors or material suppliers, you must provide it to them within ten (10) days.  Make sure you obtain a signed receipt from them.  

3.  You must serve a Notice of Furnishing on the owner within 21 days of performing work or furnishing materials to the site of an improvement.  If you're not in privity of contract with the general contractor, you must also serve a Notice of Furnishing on it.
 4.  Maintain evidence (e.g., delivery tickets, daily logs, etc.) showing the date on which your first and last work was performed, or materials furnished.

5.  If you are not being paid, you should prepare a Mechanics' Lien affidavit based on information contained in the Notice of Commencement.  Record your Mechanics' Lien at the Recorder's office in each county in which the land being improved is located, and then serve the lien affidavit on the owner and any designee provided in the Notice of Commencement.  Be very careful to serve any designees specified in the Notice of Furnishing or your lien may be void.  If the owner cannot be found, post the premises with a copy of the lien affidavit within ten days after the first 30 days.  On a commercial project, the lien affidavit must be recorded with the county recorder's office within 75 days (60 days for residential projects, 120 days for oil and gas projects) of performing your last work or furnishing your last materials.

6.  If a Notice to Commence Suit is served on you, you must commence suit within 60 days.  Otherwise, your lien becomes void.  

7.  Consider instituting an action in foreclosure in Common Pleas Court if you still have not been paid.  An action on the lien must be filed within six years, otherwise the lien becomes void.

8.  You should also consider serving a demand on the Original Contractor's surety, if there is one.  The name and address of the surety are contained in the Notice of Commencement.
9.  Service of all documents should pay by certified or registered mail, overnight delivery service, and-delivery, or any other method which includes a written evidence of receipt.

For questions related to mechanics’ liens, or advice on other construction issues, please contact Bryan L. Jeffries, The Jeffries Law Group, LLC, at blj@jeffrieslawgroupllc.com, 614.818.7660.
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