REQUEST FOR COPY

OF

NOTICE OF COMMENCEMENT 

(O.R.C. 1311.252)
Public Improvement
TO:
 ________________________________________
CERTIFIED MAIL
ATTN: ________________________________________
RETURN RECEIPT REQUESTED







          RECEIPT NO:
RE:
Project:  _____________________________________________________________________________________________

Principal Contractor: ______________________________________________________________________________
TO WHOM IT MAY CONCERN:

The purpose of this letter is to formally request, on behalf of ______________________ whose address is ___________________________________________________ a copy of any Notice   of Commencement prepared for the project commonly known as:
__________________________________________________________________and located at:
Also please provide the undersigned with a copy of any payment bonds provided for the project described above.

If there are any copying expenses incurred as a result of this request, we will be happy to reimburse you.  A self‑addressed envelope has been enclosed for your convenience.

Your cooperation in this matter is greatly appreciated. 
Dated: ___________________________
[Requesting Party]

By: ______________________________

       (Name)                     (Title)

